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Objective

                                                         Analyst Entry Level

Very qualified, hard-working professional searching for an entry level position as an analyst where I can advance my knowledge and skills learning from veterans.
Summary of Qualifications
· Well versed in Windows-based software packages (Word, Excel, PowerPoint, and Outlook).
· Excellent skill level with Microsoft Windows XP, 7, & Server Editions. 

· Excellent communication and human relations skills. 

· Ability to manage multiple priorities in a fast paced and rapidly changing environment.
· Natural ability to work within a detail-oriented team environment.
· 2 years experience as a trainee.
Professional Experience

Union Hospital, Indianapolis, IN                                                                               2011 - Present

Analyst Trainee
· Preparing various reports and statements about the market conditions.
· Responsible for preparing detailed marketing research programs under the supervision of analyst. 

· Responsible for analyzing documents and reports, attending various training programs.

· Handling other duties assigned by the senior analyst and management. 
· Handling all computer related work- preparing documents, reports and statements. 
· Responsible for maintaining good relationship with the team members.
Circle Medical Group, Indianapolis, IN                                                                         2010 - 2011

Analyst Trainee
· Preparing reports directed to me from the senior analyst.
· Monitored marketing conditions with charts and graphs.
· Entered all information from senior analyst into main database for analysis. 
 Education and Professional Training

Bachelor’s Degree of Business Administration 2009
Indiana University College Indianapolis, IN
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