Jane Doe
202 Oak Ridge Lane

Indianapolis, Indiana 47804

(888) 555-1234



Objective

                                                                      Broadcast/Journalism

To challenge myself as a broadcast journalist and contribute to the company’s objectives and help attain their goals.
Summary of Qualifications
· Manage custom-published projects from conception to post-publication. 
· Meeting with clients, creating story budgets and keeping sales staff, clients, artists and writers on deadlines. 

· Collaborate with clients and oversee design, write and edit copy. Pull off all of the above with a keen eye for detail.

· Created project management system using Entourage and central calendar, saving company from purchasing project management software.

· As editor of a start-up weekly newspaper — assigned and edited stories, supervised staff, gave performance reviews.
· Well versed in Windows-based software packages (Word, Excel, PowerPoint, and Outlook).
Professional Experience

Republic Custom Publishing, Indianapolis, IN                                                                        2007 - Present

Project editor
Indy State Journal, Indianapolis, IN                                                                                             2005 - 2007

Copy editor
City Community News, Indianapolis, IN                                                                                      2004 - 2005

Editor
City Community News, Indianapolis, IN                                                                                      2003 - 2004

Staff writer
Ball State Daily News, Ball State University Muncie, Ind.
Copy editor

 Education and Professional Training

                Master of arts with a major in journalism
Ball State University Muncie, Ind.
Bachelor of business administration with a major in finance
Florida Atlantic University Boca Raton, Fla.
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