Example of a Good Formatted Resume




                            SHAPE  \* MERGEFORMAT 



[image: image2.png]icrosoft Word o'X

™ cashier-resume

‘e Edt View Insert Format Tools Table Window Hep Typeaquestonforhep v x

DEHIRVEI L DAY -0 - RZEOREB JT e - @ Heed

© 44 Normal + 16 pt, Bc v Times New Roman -6 v|[|BlZ|U | EEE

L ' 1
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Easy-to-read, professional font used throughout, such as Times New Roman Roman or Garamond.








Perhaps the best way to ensure that your resume is in the prescribed format is to type your information over the copy in the template, by backspacing and then entering your own information.


Maintaining the spacing and alignment of the template. 








While this may seem overly picky, employers have been known to look at a persons use of tabbing as an indicator of their computer savvy. Note how clean this version is as opposed to the poorly-formatted resume on the previous page (tabs used rather than space bar, locations right justified, with professional-looking bullets).











