John Doe


6722 South 22nd Street ~ Terre Haute, In. 47804
Home Phone (xxx) xxx-xxxx ~ Email jdoe@verizon.net
O  B  J  E  C  T  I  V  E

 Medical Dental
A position as an active employee, involving responsibility and working with others as a team member to achieve advancement and growth for the company.
Q  U  A  L  I  F  I  C  A  T  I  O  N  S
· More than five years experience as a Medical Dental Assistant. 

· Thorough knowledge and excellent knowledge of modern office practices and procedures.
· Knowledge of machines and tools, including their designs, uses, benefits, repair, and maintenance. 
· Skilled in taking impressions, bite registrations and fabricate models.
W  O  R  K    H  I  S  T  O  R  Y
2002-2009: Perfect Dental Health Inc. Indianapolis, IN.
Medical Dental Assistant

1. Arrange dental instruments and materials for chair side tray.
2. Assist in dentist in conducting multi-handed chair side dentistry procedures.
3. Set up and maintain various files, records.

4. Interpret customers' insurance.

5. Tracked patient information, and entered into electronic medical record. 

6. Maintained examining room cleanliness between patients, exam room supplies, and equipment. 

7. Perform intra-oral procedures such as placing amalgam, polishing and removing dental cement, removing sutures, irrigation and taking impressions. 
8. Skillfully prepare restorative materials and dental cement.
9. Sterilize instruments using autoclaves and chemical disinfectants to maintain accepted standards.
1998-2002: Athletic Dental Care Clinic, Indianapolis, IN
Medical Dental Assistant

1. Demonstrated initiative and responsibility for my work and for others. 

2. Treats all patients with compassion.
3. Complete special projects as assigned including organized contact list and filing system of all my patients.
4. Assisted dentist in manage dental and medical emergencies. 

5. Maintaining emergency drug and oxygen supplies and emergency telephone directory. 

6. Educated patients about oral hygiene, plaque control, and post-operative care. 
7. Documented dental care services and maintained in patient charts/records.
E  D  U  C  A  T  I  O  N
Associates Business, 1972 
ISU Terre Haute, Indiana
IVY Tech, Terre Haute, In.--Special courses and seminars.
Computer Proficient: Windows XP, Word, Excel, Power Point, ect...
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