JOHN DOE
Project Manager

AREAS OF EXPERTISE

Lean Six Sigma management
PRINCE 2 Certification
PMP Certification
Resource management

Risk management

Product development

Contract administration

Process improvement

IT skills
PROFESSIONAL

Microsoft Project 

CADIS 

Agile 

PERSONAL SKILLS

Solution orientated

Relationship building

Decision making 

PERSONAL DETAILS

John Doe
Your Street 
Any City, Any State Zip
Birmingham B18 6NF

Tel (800) 123-4567
email – jdoe@gmail.com
PERSONAL SUMMARY

I am an individual with a huge proven track record of very successful project management through a great deal of detailed and diligent work. I am a natural relationship builder. I also possess the purpose and the tools to drive an organizational change and make it happen. 

I am flexible and willing to adapt to the many day to day challenges. Although sometimes they are not popular, I can make difficult decisions helping to move the company forward. I am looking to aligning myself with an industry-leader who has the diligence and the commitment to customer success.

CAREER HISTORY

IT Company

PROJECT MANAGER                                                   June 2007–Present

Responsibilities include the safe delivery of all projects, meeting all of our company policies & procedures, also making sure everything is in compliance to all regulatory legislation.

(Understanding the clients needs creating great relationships with them.

(Managing all aspects of the project.

(Setting up and managing all of our project related meetings.

(Regularly hold client meetings relaying process information.

(Producing the needed documentation for cost and time completion.

(Setting the general success criteria for all projects, including; the time it will take, total cost, also any technical and performance parameters.

(Completing our progress reports & then presenting them to directors.

(Make sure all work is on schedule.

(Developing and then reviewing all study protocols.

(Producing and maintaining the project management plans. 

(Managing all of the contractors, any consultants needed and any third party suppliers that are needed for every project.

Software Development Company

ASSISTANT PROJECT MANAGER                            July 2006–May 2007
KEY SKILLS AND COMPETENCIES

Project Management attributes

(Accurately identifying a clients key requirements. 

(Experience of working with sponsors, stakeholders, and solution providers.

(Creating effective, informed and highly motivated teams focused on delivery.

(Comprehensive understanding of project management methodologies.

ACADEMIC QUALIFICATIONS

Northeastern University                                                              2002–2007
BA Project Management

Boston College                                                                           2000–2002
REFERENCES – Available on request. 
