John Doe

202 Oak Ridge Lane

Indianapolis, Indiana 47804

(888) 555-1234

May 24, 2009
MACROBUTTON  DoFieldClick [Recipient Name]
MACROBUTTON  DoFieldClick [Title]
MACROBUTTON  DoFieldClick [Company Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
Dear MACROBUTTON  DoFieldClick [Recipient Name]:


I found your add in the Indianapolis Star, offering employment as Logistics Supervisor.
I have filled out the preliminary application and you'll see that I have a background in trucking and logistics that is outstanding over the last nine years. I have also worked as a team with other supervisors coordinating over the road projects that were for 3 months out. I and have been complimented on my ability to work in tandem with others as a team member.

I look forward to hearing from you regarding a personal interview. Please contact me at (888) 555-1234 and I will be happy to come to your office to discuss this position and how I can take on this work for your company.

If you'd like to meet me in person to go over the duties, I'll be happy to accommodate your schedule. Please give me a time and date that works for you. I really appreciate being considered for this job. I know that professional logistics supervisors are in great demand and I'd be pleased to be one of them at your facility.

Sincerely, 


John Doe

Enclosure: Resume

Go to:    http://www.resumes-cover-letters-jobs.com
