John Doe

202 Oak Ridge Lane

Indianapolis, Indiana 47804

(888) 555-1234

April 19, 2009
MACROBUTTON  DoFieldClick [Recipient Name]
MACROBUTTON  DoFieldClick [Title]
MACROBUTTON  DoFieldClick [Company Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
Dear MACROBUTTON  DoFieldClick [Recipient Name]:


My experience in the field of Utilities Energy and Oil for nine years has equipped me to ask for the job opening you have posted in the Indianapolis Star. 

I have a solid reputation with my supervisors working Power Plant Operator positions. I know how to meet deadlines and complete assignments that always receive high praise.

May I meet you in person to talk more about what you want in the operators you work with? I'm available at your convenience any weekday. Please phone me at your convenience at (888) 555-1234 to arrange a get-together that works for your schedule. Thank you for considering my cover letter. I look forward to speaking with you soon.

Sincerely, 


John Doe

Enclosure:

Go to:    http://www.resumes-cover-letters-jobs.com
