John Doe

202 Oak Ridge Lane

Indianapolis, Indiana 47804

(888) 555-1234

July 19, 2015
MACROBUTTON  DoFieldClick [Recipient Name]
MACROBUTTON  DoFieldClick [Title]
MACROBUTTON  DoFieldClick [Company Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
Dear MACROBUTTON  DoFieldClick [Recipient Name]:


I saw your add for an architect in the Indianapolis Star this morning. Your vacancy for a architect position really got me excited, as I know the great reputation of your company. I have 8 years of experienced on-the-job training in this specialty and have had success during my previous employment at Sycamore Engineering Inc; in Indianapolis.

I'm aware of the duties of the job, which is to design and create blueprint plans for the construction. This is an area where I excel. My designs are all up to date contemporary, with very pleasing eye appeal to the public. 

I'd be happy to show you some of my work if we
Go to:    http://www.resumes-cover-letters-jobs.com
