John Doe

202 Oak Ridge Lane

Indianapolis, Indiana 47804

(888) 555-1234

May 24, 2009
MACROBUTTON  DoFieldClick [Recipient Name]
MACROBUTTON  DoFieldClick [Title]
MACROBUTTON  DoFieldClick [Company Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
Dear MACROBUTTON  DoFieldClick [Recipient Name]:


I saw your job posting on your website recently for a Computer Systems Database vacancy at {your company} for which I’d like to offer my services. I have always had a goal for myself to work with {your company} since your new plant opening in 2015 – I have also followed quite often your new and amazing projects. I would love to come on board and contribute to your continuing success.

My certifications along with eight years of technical experience is what I have to offer {your company}. I  love to analyze information processing needs of a company and then design unique and usable computer systems using information engineering. I am very confident in my ability to deliver as expected from a company perspective. Using my expertise in defining the company’s goals of their existing and proposed system, I am confident in my ability to meet and maintain  {your company} quality standards.

I would appreciate any time that you could possibly take out to discuss my project plans in detail for which I will call you at the end of the week. Please feel free to contact me at (306) 222-9999 for any additional information regarding my expertise.

 
Sincerely, 


John Doe

Enclosure:

Go to:    http://www.resumes-cover-letters-jobs.com
