
Jane Doe
202 Oak Ridge Lane

Indianapolis, Indiana 47804

(888) 555-1234




Objective

Position as a Daycare Assistant

Relevant Skills

- Strong parent skills and caring personality
- CPR/First Aid certified
- Demonstrated ability to organize daycare activities with children

Employment History

Daycare Assistant                                                                     1998 - Present     
Pitter Patter Playhouse, Indianapolis, In

Planned and implemented educational programs for 20 children in a 
Daycare setting. Kept daily records, maintained supplies and materials, trained workers as required. Responsible for physical and emotional well-being of all enrolled students.

Daycare Assistant                                                                     1992 - 1998         
LiL Feet LiL Hands Daycare, Indianapolis, In

Implemented entire program of instruction for students from a diverse range of ethnic and social-economic backgrounds. Taught basic reading, communication, and social skills. Outside children’s activities coordinator.

Education

1992                   Northwestern High School, Indianapolis, IN

                          Diploma
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