Jane Doe
202 Oak Ridge Lane

Indianapolis, Indiana 47804
(888) 555-1234



OBJECTIVE

A challenging position as a Dental Hygienist working closely with patients that will challenge my abilities as a certified professional.
SUMMARY  
· More than five years experience as a Dental Hygienist. 

· Thorough knowledge and excellent knowledge of modern office practices and procedures. 

· Strong Knowledge of machines and tools, including their designs, uses, benefits, repair, and maintenance.
· Proficient in general office duties, including Microsoft Office and knowledge of basic business techniques and methods of using standard word processing, spreadsheet, database and other office software and equipment. 

· Perform whitening procedures, including fabrication of custom whitening trays.
RELATED EXPERIENCE

Perfect Dental Health Inc. Indianapolis, IN.                                                                             2012 - Present 

Dental Hygienist
1. Demonstrated initiative and responsibility for my work and for others. 
2. Treats all patients with compassion.

3. Complete special projects as assigned including organized contact list and filing system of all my patients.
4. Set up and maintain various files, records.

5. Performed teeth cleaning.
6. Performed whitening procedures. 
7. Educated patients about oral hygiene, plaque control, and post-operative care.
8. Documented dental care services and maintained in patient charts/records.
Athletic Dental Care Clinic, Indianapolis, IN.                                                                             2009 - 2012 

Dental Hygienist
1. Demonstrated initiative and responsibility for my work and for others. 

2. Treats all patients with compassion.
3. Complete special projects as assigned including organized contact list and filing system of all my patients.
4. Assisted dentist in manage dental and medical emergencies. 

5. Maintaining emergency drug and oxygen supplies and emergency telephone directory. 

6. Educated patients about oral hygiene, plaque control, and post-operative care. 

7. Documented dental care services and maintained in patient charts/records. 

EDUCATION
Associates Applied Sciences Dental Hygiene, 2008 
Purdue University
Fort Wayne, In.--Special courses and seminars.

Computer Proficient: Windows, Word, Excel, Power Point, ect...
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