Jane Doe
Hiring Manager
Nights Hotel
1200 nth 52nd Street
Indianapolis, In

April 18, 2014


Dear (Insert Name),

While reading the job advertisements I came across your vacancy for a Housekeeper, and immediately realized that it perfectly matched my skills.

I am currently employed as a Housekeeper by Midway Hotel, where I am tasked with general housekeeping duties such as dusting, polishing, vacuuming carpets, removing marks from walls, cleaning furnishings, straightening desk items and performing general floor care duties. 
As a skilled housekeeper I have experience of cleaning kitchens, dining areas, lounges, bathrooms and bedrooms. On top of this I want to point out that I am a safety conscious professional who will always use cleaning equipment and chemicals in a safe manner. I can assure you that you will find me to be someone who will positively represent your business at all times by always delivering the highest standards of cleanliness.

In addition to all of the above I possess superb communication skills which will allow me to quickly fit into any existing team.

I have enclosed my resume with this letter and that will give you a more detailed description of my qualifications, abilities and competencies.

Finally I would like to thank you for your time, consideration and response.

Yours sincerely,

Your name

Address 1

Telephone#
Resume enclosed:

Go to:    http://www.resumes-cover-letters-jobs.com
