John Doe
202 Oak Ridge Lane

Indianapolis, Indiana 47804

(888) 555-1234



Objective

                            Heating, Air-conditioning and Refrigeration Mechanic

A highly talented Heating, Air-Conditioning and Refrigeration Mechanic with huge experience in inspecting, servicing, repairing and installing all types of heating, air conditioning, and refrigeration equipment.
Summary of Qualifications
· More than eight years experience. 

· Thorough practices in installing, maintaining, and repairing heating and air conditioning equipment including controls and other related fixtures, with excellent knowledge in both areas (air conditioning and heating). 

· Experienced training in electrical circuits and schematics; plumbing and equipment controls. 

· Hands on experienced ability to diagnose, repair, and maintain heating systems and central air conditioning/refrigeration systems. 

· Excellent communication and human relations skills. 

· Highly skilled in the proper use and maintenance of HVAC tools. 

Professional Experience

Bush Contracting Inc., Indianapolis, IN                                                                                  2003 - Present

Heating, Air-Conditioning and Refrigeration Mechanic 

· Installation, servicing and repairing of HVAC systems. 

· Assist other mechanics in diagnosing and repairing equipment for operating efficiency and safety factors. 

· Review incoming and completed work orders and maintains related records. 

· Manage stock and prepare requisitions for parts and supplies. 

· Perform other duties as assigned. 

· Wrap pipes in insulation and secures it in place with cement or wire bands. 

· Lay out and connect electrical wiring between controls and equipment according to wiring diagram, using electrician's hand tools. 

· Reassemble equipment and start unit to test operation. 

· Measure, cut, thread, and bend pipe or tubing, using pipe fitter's tools. 

· Cut and drill holes in floors, walls, and roof to install equipment, using power saws and drills. 

· Adjust system controls to setting recommended by manufacturer to balance system, using hand tools. 

· Inspect inoperative equipment to locate source of trouble. 

· Study blueprints to determine configuration of heating or cooling equipment components. 

Bush Contracting Inc., Indianapolis, IN                                                                                     2001 - 2003

Heating, Air-Conditioning and Refrigeration Mechanic Apprentice 

· Performed preventative maintenance of heating, cooling, air-conditioning, and ventilating equipment and controls. 

· Repaired packaged A/C units, furnaces, combination units, heating units, and ventilating fans. 

· Made repairs and adjustments to associated equipment, such as compressors, pumps, ventilating fans, burners, and air conditioning control systems. 

· Replaced sub-assembly units in small and large heating, ventilating, and cooling systems. 

· Checked v-belts, lubricated fan bearings, replaced air filters, and purified media on air handlers. 

· Cleaned condenser coils, checked all operational and safety controls, checked suction and discharges pressure, checked for refrigerant leaks, silver soldered and silver brazed all breaks, evacuated and recharged system on air conditioning and condensing unit. 

· Took and recorded all temperatures and pressures throughout the system, purged air from the machines, checked condenser coils for fouling, measured specific gravity of solution and refrigerant, checked all operational and safety controls on chillers. 

· Maintained and repaired water softeners. 

· Maintained operating logs and related records. 

Education and Professional Training

Possession of EPA Refrigeration Certificate

Indianapolis Patriots 

High School Diploma 
(2000)
I V Tech HVAC course completion 2 years  

Indianapolis, Indiana
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