John Doe

202 Oak Ridge Lane

Indianapolis, Indiana 47804

(888) 555-1234

May 21, 2009
MACROBUTTON  DoFieldClick [Recipient Name]
MACROBUTTON  DoFieldClick [Title]
MACROBUTTON  DoFieldClick [Company Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
Dear MACROBUTTON  DoFieldClick [Recipient Name]:


I am very interested in applying for your plant operations manager position, as I was made aware of this position through direct contact with your Indianapolis Corp Headquarters. I am looking for a management position with a great company. I have a great deal of on-the-job experience in this specialty and have had success during my previous employment with various companies.

I'm aware of the many responsibilities of this position, and am excited about leading a company with a wide exposure in the market place. This is an area where I excel. 
· Six Sigma Black Belt
· Management of all departments’ plant wide with a proven track record.
· Process Improvement Expert with outstanding results.
· Strong Commercial Sales Leadership.
Go to:    http://www.resumes-cover-letters-jobs.com
