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O  B  J  E  C  T  I  V  E

 Medical Assistant
A position as an active employee, involving responsibility and working with others as a team member to achieve advancement and growth for the company.
Q  U  A  L  I  F  I  C  A  T  I  O  N  S
· Performing routine office duties in an outpatient clinic under general supervision.
· Ability to manage multiple priorities in a fast paced and rapidly changing environment.

· 5 years experience as a Medical Assistant.
W  O  R  K    H  I  S  T  O  R  Y
2007-2010: Union Hospital, Indianapolis, IN    

 Certified Medical Assistant   

· Perform more difficult and complex tests and examinations and re-tests where abnormal or atypical results were obtained.
· Performed hematological examinations such as blood counts, smears for differential counts, and blood groupings. 
· Analyze blood, urine and other body fluid samples. 

2005-2007: Circle Medical Group, Indianapolis, IN 
 Certified Medical Assistant   
· Greet customers over the telephone.
· Cleaned and sterilized all laboratory equipment each shift. 

· Administered injections and trained patients on taking care of themselves including self injections. 

· Maintained examining room cleanliness between patients, exam room supplies, and equipment
· I have a very pleasant and helpful personality.
E  D  U  C  A  T  I  O  N
A.S. Certified Medical Assistant 
                                   Indiana University, Bloomington, IN

IVY Tech, Terre Haute, In.--Special courses and seminars.
Computer Proficient: Windows XP, Word, Excel, Power Point, ect...
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