JOHN DOE
Project Manager

Career summary

I am an individual with a huge proven track record of very successful project management through a great deal of detailed and diligent work. I am a natural relationship builder. I also possess the purpose and the tools to drive an organizational change and make it happen. I am flexible and willing to adapt to the many day to day challenges. Although sometimes they are not popular, I can make difficult decisions helping to move the company forward. I am looking to aligning myself with an industry-leader who has the diligence and the commitment to customer success.

Work experience
IT Company

PROJECT MANAGER                                                   June 2007–Present

Responsibilities include the safe delivery of all projects, meeting all of our company policies & procedures, also making sure everything is in compliance to all regulatory legislation.

(Understanding the clients needs creating great relationships with them.

(Managing all aspects of the project.

(Setting up and managing all of our project related meetings.

(Regularly hold client meetings relaying process information.

(Producing the needed documentation for cost and time completion.

(Setting the general success criteria for all projects, including; the time it will take, total cost, also any technical and performance parameters.

(Completing our progress reports & then presenting them to directors.

(Make sure all work is on schedule.

(Developing and then reviewing all study protocols.

(Producing and maintaining the project management plans. 

(Managing all of the contractors, any consultants needed and any third party suppliers that are needed for every project.

Software Development Company

ASSISTANT PROJECT MANAGER                            July 2006–May 2007
Academic Qualifications

Northeastern University                                                              2002–2007
BA Project Management

Boston College                                                                           2000–2002
 A levels Math (A)

           English (B)

     Geography (A)

          Physics (D)

     Accounting (B)

Key Skills
AREAS OF EXPERTISE
(Lean Six Sigma Project management

(PRINCE 2 Certification
(PMP Certification
(IT skills

(Procurement routes

(Business awareness

(Project planning

(Budgetary controls

PROJECT MANAGEMENT SKILLS

(Creating achievable customer related project plans.

(Developing any strategies needed to overcome all project obstacles.

(I have managed 2 million dollar budgets.

(Commitment to safety throughout all projects life spans.

(Promoting and managing our company’s image & marketability.

(Control all commercial & contractual aspects of any project. 

(Expertly manage PM methods and tools for example Prince 2, Agile, Waterfall, Ms Project, Base camp.

(Managing a diverse team of professionals. 

(Resolving all immediate critical issues in a timely fashion. 

(Develop and manage a great team.

(Expert skills negotiating contractual terms of a project.

PERSONAL SKILLS
(Having a client focused approach to work. 

(Results driven; forward thinking with a problem solving mentality.

(Willingness to accept responsibility when delegated.

(A high level of business etiquette. 

(Able to manage significant inputs & relationships with third parties throughout the full lifecycle.

(Possessing a firm understanding of multiple project management methods. 

(Can mentor and coach project managers in modern methodologies and techniques.

(Comfortable working in a changing environment.
REFERENCES

Available on request.

CONTACT DETAILS

John Doe
Your Street any City, Any State Zip
Tel (800) 123-4567 – email – jdoe@gmail.com
