Jane Doe

202 Oak Ridge Lane

Indianapolis, Indiana 47804

(444) 222-3333
April 12, 2014
MACROBUTTON  DoFieldClick [Recipient Name]
MACROBUTTON  DoFieldClick [Title]
MACROBUTTON  DoFieldClick [Company Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
Dear MACROBUTTON  DoFieldClick [Recipient Name]:

It is a great pleasure to submit my resume as a job application for the position of cleaner.

This position particularly caught my attention as it complements my expertise and capabilities. For instance, I am highly skilled in:

• Performing a variety of cleaning activities
• Washing windows, walls, and glass alike
• Making minor repairs to the building
• Reporting any broken items, accidents or injuries

I am able to work efficiently with other members and performing tasks as per supervisor’s instructions. The enclosed resume provides the details about my specific cleaning skills.

As an experienced cleaner, I would be great full for the chance of a personal meeting to discuss how my experience and cleaning expertise would be valuable for you. I can be reached at (444) 222-3333 or via email at [Email Address]. In addition, I will contact you by phone next week to check the status of my application.

Thank you for your time and consideration.



Sincerely, 


Jane Doe

Enclosure:

Go to:    http://www.resumes-cover-letters-jobs.com
