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John Doe
202 Oak Ridge Lane

Indianapolis, Indiana 47804
(888) 555-1234



OBJECTIVE

A challenging position as a Veterinary Assistant working closely with DVM and small animal patients to improve the health of all animals so they lead happy lives.
SUMMARY  
· More than five years experience as a Veterinary Assistant. 

· Thorough knowledge and excellent knowledge of modern office practices and procedures. 

· Strong customer service skills, with the ability to diffuse difficult situations.
· Proficient in general office duties, including Microsoft Office and knowledge of basic business techniques and methods of using standard word processing, spreadsheet, database and other office software and equipment. 

· Type accurately at a rate of 40 w.p.m.; use 10-key calculator, maintain accurate records. 
· I have developed numerous tasks for the care of a vast array of animals. 

· Perform routine laboratory procedures and have excellent techniques.
RELATED EXPERIENCE

Bratsk Animal Hospital Indianapolis, IN.                                                                                 2008 - Present
Veterinary Assistant
1. Monitor animals' recovering from surgery and notify veterinarians of any unusual 
changes or symptoms.
2. Attend to problems or complaints from customers in person, on the telephone or by written e-mail or fax correspondence.
3. Create and maintain various files, detailed records on all animals.

4. Administer anesthetics during surgery and monitor the effects on animals.
5. Clean, maintain, and sterilize instruments and equipment.
6. Administer medication, immunizations, and blood plasma to animals as prescribed by veterinarians.
7. Provide emergency first aid to sick or injured animals.  

8. Hold or restrain animals during veterinary procedures.
9. Perform routine laboratory tests or diagnostic tests such as taking and developing x-rays.

Animal Care Clinic, Indianapolis, IN.                                                                                           2006 - 2008 

Veterinary Assistant
1. Demonstrated initiative and responsibility for my work and for others. 

2. Treats all animal patients with love and compassion.
3. Fill medication prescriptions.
4. Assists doctor with pre-testing. Prepares patient for examination.
5. Collect laboratory specimens such as blood, urine, and feces for testing. 

6. Follows federal, state and local legal guidelines.
Small Animal Care Indianapolis, IN.                                                                                           2005 - 2006 

Veterinary Assistant 

1. Assist veterinarians in examining animals to determine the nature of illnesses or 
injuries.
2. Prepare surgical equipment, and pass instruments and materials to veterinarians during surgical procedures.
3. Perform enemas, catheterization, ear flushes, and intravenous feedings.
4. Exercise animals, and provide them with companionship.
5. Perform hygiene-related duties such as clipping animals' claws, and cleaning and polishing teeth. 

6. Dust, spray, or bathe animals to control insect pests.
7. Possess effective communications skills, and work well with others at all levels.

EDUCATION

Columbus North Patriots High School, Columbus, IN 

Diploma

Indiana University, Bloomington, IN
School of Veterinary Medicine
Licensed Animal Health Technician
2005-B.A. Animal Health Technology
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