John Doe
202 Oak Ridge Lane

Indianapolis, Indiana 47804

(888) 555-1234    
April 19, 2009

Mr. Roy Smith,
Hiring Manager
USA Welding, Inc.
111 22nd Street 
Indianapolis, Indiana 12345

Dear Mr. Smith:

I saw your listing in the Indianapolis Star for an experienced welder-fitter. With this cover letter I am applying for the job. I have experience laying out, fitting, and fabricating metal components to assemble structural forms, such as machinery frames, bridge parts, and pressure vessels, using my knowledge of welding techniques. 

If we could meet in person to discuss what you have in mind for the welder-fitters who work for your company, I'd be happy to drop by your office at a time that suits you.

Please call me at (888) 555-1234   to arrange it and I'll be there. Thank you so much for considering me to fill this opening at USA Welding.

Sincerely,


John Doe

Enclosure:

Go to:    http://www.resumes-cover-letters-jobs.com
